@ Kamudar Ba HMHHOBaAOAJIAp —
[fiiScience

O61ecTBo U MHHOBALIUU —
Society and innovations

Journal home page:
https://inscience.uz/index.php/socinov/index

through time and cpace

Prospects for organizing the activities of the out-of-school
education system based on distance and multimedia means

Muhabbathon MIRZAKARIMOVA 1

Tashkent State University of Economics

ARTICLE INFO ABSTRACT

Article history: “Barkamol Avlod” is an out-of-school education system
Received January 2021 designed to focus students' leisure time on acquiring meaningful
Received in revised form and relevant skills. The E to B (English to Business) curriculum
15 January 2021 is a multimedia program that makes English literacy easy and

Accepted 20 January 2021

Available online understandable, designed to teach quickly and efficiently.

10 February 2021 2181-1415/© 2021 in Science LLC.
This is an open access article under the Attribution 4.0 International
Keywords: (CCBY 4.0) license (https://creativecommons.org/licenses/by/4.0/deed.ru)

Business letter

Structure of English letters

Design

E-mail.

MaKTa6ﬂaH TalllKapH Ta'bJIUM TU3NUMHU (l)aOJII/IHTI/IHI/I
MaCOCbaBHﬁ, MYyJIbTUMEIHNA BOCUTAJIdPH aCOCHU A TAlIKHUJI OTHUII

WCTHUKOOJI1apH

AHHOTALIUA
Kanur cyznap: “bapkamMosi aBJsioa" 6oJsiasap MakTabJsapu MakKTabJaH
Muw xari TAllKapW TabJUM TH3UMH XHUCOGJAHUG, OYryHIH KyH/a
MHIIMS XaTapH TySHIMIIH VKYBUMJIAPHUHT OYyII BaKTJapWHU MasMyHJM Ba KepakKJH
Ilaka1aHTUPUII YKy p y KTJ1ap y p

3IeKTPOH MO4Ta KVHUKMaslap OJIMLIra HYyHaJITUPULI MakKcaAuja TaUIKUJI
stuiaradH. "EtoB (English to Business)" ypraTyBuu pactypu
MyJbTUMeJWaIN JAACTyp BOCUTACHM XUCOOJAaHUO, WHIJIN3
TUJIM/IA U1 FOPUTHULI CABOJXOHJIUTUHU OCOH Ba TYLIYHAPJIH, Te3
Ba caMapaslu Tap3/a ypraTUil MaKcaZu/ia ApaTUJIraH.
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[lepcrieKTHBbI ~ OpraHM3alMM  JEeSITEJbHOCTH  CUCTEMBI
BHEIIKOJIbHOTO 00pa30BaHMSl Ha OCHOBe AUWCTAHLMOHHBIX M
MyJIbTUMEAUHUHBIX CPEJCTB

AHHOTALIUA
Krtodepsle-croBa: «bapkamos aBymoA» - 3TO cUCTEMA BHENIKOJbHOTO
Aenosoe muceMo o6pa3oBaHus], MPU3BaHHAsA COCPEJOTOYUTb CBO6GOJHOE BpeMs
CTpyKTypa aHIJINHCKHX
- yyaluxcsi Ha NOpPUOOPETEHWH 3HAYHMMbIX W aKTYyaJbHBIX
OdopMmenHe HaBbIKOB. YuebHas nporpamma EtoB (English to Business) - ato
JNIeKTPOHHAs OYTA MyJbTUMEJUMHAs NporpaMma, KOTopas JesaeT HU3y4yeHHe

AHTJIMACKOTO fI3blKa NMPOCTbIM U MOHSITHBIM, NpeJHa3HaYeHa
JIJ1s1 6bICTPOTO U 3PPEKTUBHOTO 0OYYEHHUS.

WUHriM3 TUAM 3aMOHAaBUM OW3HeC JyHEcUura MycTaxkaM VypHauraH. Kymnia6
KOMIIaHUSJIAp XaJKapo MHUKEcra KHUpPUO, XOpWXKUK lIepuKJap OWJIAaH XaMKOPJUK
KWJIMIIHY 60l1aiuaap. ByryHru KyH/Ja UHIJIM3 TUJIW YHUBepca ajoKa BOCUTACUAUD
(My3okapasiap, é3uliMazap, MacjaxaT Ba IapTHoOMasap). MHIrnM3 Tuau HadakaT ouin
JlapakaZilaTi MeHexkepJiapra, 0ajJKu TypJd coXajJapAa UULIaiJuraH ypTa Ba KyWu
Jlapaxaiu MeHexepJsapra 3apypaup. Kynunua, um daonuatuga MyBapdakusaTiv
xoAuMJIap ¥3 ¢paosMATAapU JJoUpacu/ia MHIJIN3 TUJIMHY XK 6uauiuMangu. by xonataa,
X0uM HadaKaT TUJIHU OUJIHILIH, 6AJTKU YMYMHUU 6U3HeC 6UIaH 6OF/IMK Macasialap/a XaM
1y TWUJI/Ia UL FOPUTA OJIMLIU KEPaK.

ByryHru kyHjja 6M3HeC WHIJIU3 TUJHWJA OW3HEC HPUTHIIHWA YpraTull JieraHu
MyTaxacCUC TYPJU XWJ OU3HEC aJ0KaJIapHU, XYXKaTJapHHU, XaTJapHU YTKa3uIl y4yH
TYpPJIM KYHUKMa Ba KOOUJIUSATIApra ara 6V/IMILIU KEPAKJIUTUHU OUIAUPA/IH.

MabiyMKku OW3HecJa UULIATWIAAWTCaH WHIJIM3 TUJIW Cy3Jlapd Ba ubopajapu
KYHJQJIMK MYJIOKOT/la UIlJIaTaJMraH cy3jap Ba ubopasapjaH ¢apK KUJaJu Ba MIYHUHT
Y4YH YMYMHUU MHIJIM34a CY3 OMpPUKMasapu/JiaH TallKapyd WHIJIM3 TUJMJA XaMKacbJap
O6uJaH caMapajii MyJOKOT KWJMII YYYH MIIOGUIAPMOHJMUK MYXUTHra XOC OYyJraH Gup
KaTop ¢ebsapHu ypranuw 3apyp. "EtoB (English to business)" gactypuit maxcysnoTu
TaJlOMpPKOpJIap, XOPUKUM KOMIIAHUSIJIADHUHT XaMKOpJiapyu Ba ¥3 6U3HECJapUHU KaxOH
TEXHOJIOTUSIJIAPH Ba KaXOH I0TYKJlapyura MHTerpalnus KMJAULIHY pexxaaallTUPaJiuraH xap
KaHJail KUIIWJIap Y4yH caMapajd THJ YpraHUII
BapuaHTuaup (1 Pacm).

Ymby pactyp ajsioka Ba ax00pOTJallTUPUII
coxacuJlard  WHHOBALMOH JoWuXajsap  Oyhu4ya
Ma'bJyMOTJapHUA MUFULI, KaWTa MILJIALI Ba CaKJalira
MyJiKajJlaHraH. JlacTypHUHT MabJyMoTJap 6a3acu
JIOMUXa TYypH, CaHOAT WYHAJUUIH, JIOWHMXA HOMH,
KHCKa4ya Ma’bJIlyMOT Ba KyTUJIFaH HaTWXKaJjap, UILJIab

YUKyBYHJIAp TYFpUCHUAATH Ma'’bJIyMOTJIap,
Authors: Sobirov A. A. Zufarova N.G. PHUBOXJIAaHHUII XOJIaTH Ba X.K. Kabu J]OI‘/J[[/Ian'[ap,
Programmer: Tairova M.M.
LIYHUHTJIEK, doTocypar.ap, AuarpammaJiap,
1 Pacm. “EtoB(English to Yyu3MaJjiapra ara.
Business)” gacTypu acocuit
oMHacu
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EtoB

|

ENGLISH.
d patient.
from learning the

2-STEP: This step is studying writing
business letters and memos, where you

will find much interesting tips for
writing.

3-STEP : How to study

diagrams and other trends
understanding and writing
we will explain in third steg

2 Pacm. “EtoB(English to Business)” gactypu 3 Ta
KaZlaMJIapu

Jactyppa xajBan Ba
rpadpuk IIaKJ/LIapAard
MabJyMOTJIAPHU  KypHULITa
MMKOH OepyBYM JAYCTOHA
doitananyBuu uatepodericu
MaBXy/I.

Ymby pactypga 3 Ta
Kazam MaBxyz (2 Pacm):

1-kagawm;

2 - KaJlaM;

3 - Kagam;

Kagam - 1.
Mysokapasap xap KaHJau
OHW3HECHHUHT MYXUM
KACMUJUDP Ba arap Ccus
yJIapHU camapaJu
YTKa3UIIHU  XOXJIACAHTU3,
MaB3yra oup, cys3

OMpPUKMaJIapUHU OJIJUH/IAH

KeHralTUpUIITa bTUO0P OepPUHT. YIIOY AACTYPHUHT JACTJIa0KU 60CKUYU My30KapaJiap
Y4YH SHT KeHT TapKa/jraH ¢ebs Ba MOOpaJapHU YpraHUIl UMKOHUHU Gepasu. Yuioy
OyiMMJla TaHJaHTraH ¢eb/JIapHU Ba HOOpaJapHU 3cjaab KOJICAHTH3, YJAapHU Y3
HYTKUHTU3/a KYJJIAIMHI U3 MyMKUH (3 Pacm).

Step-1
|

Kagam - 2. Ywoy

¢ Relations, State interests, Actv.

Choose one of

these partsl!

OyMMJla MHIJIM3 TUIK/A
O6r3Hec é3uiImasap
Kou/Jiasapu xaKuzaa
MabJyMOT Oepusagu. by
epAa cu3

WILOUIapMOHJUK
é3ulMasapuza yYMyMHH
cysjnap Ba  ubopaJsap,
YJAapHUHT Ty3WJHULIK Ba

O6M3HecC-XaTJapUHU
aMaJsira OLlIMpHUIIl OyrHh4da
YKATHUII Y4YH MHUCOJIIAP
Tonuul MyMKuH(4 Pacm).

3 Pacm. “EtoB(English to Business)” gactypu 1-Kagam

OolHacu

WHrv3ya Xap KaHJal XaTHU Ty3UIlll yMyMUH Koujasnapra aMmas Kujaaau:

- bapya MaTH KU3WJI YM3UKJaH oijlanaHMacaH naparpadaapra 6yiuHaay;

- XaTHUHT I0KOPHU Yar 6ypyaruia *KyHaTYBYUHUHT TYJUK HOMHU €KX KOMIIAaHUSTHUHT
HOMH KypCaTUJ/IraH MaH3WJI 2KOWUJIaIa/Iu;

- CyHrpa, MaH3WJIHMHI HOMUHHU Ba KOMIAHUSHUHT HOMHWHH, IUYHUHTJEK, YHUHT
MaH3UWJINHMU (SIHTY KaTOp/laH) KypcaTuaajy;
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- XaTHM KYHaTUILI CAaHACU XaTHUHT IKOPH VHT Oypuaru/ia KypcaTuaaau;

- Acocr¥ MaTH XaTHUHT MapKa3ui KMUCMUTIa »KONJIAIITHUPUJINILM Kepak;

- OpaTja xaT, MUHHATAOPYUIMK 6aéHHOMacu 6uiad tyraiu ("Thank you for your
prompt help...") Ba casnoM " Yours sincerely ", arap myaann¢ xaTHU KabyJs KAJTYBUMHU
ucMHU Wwapuduuu 6uamaca " Yours faithfully " [2,3,4];

- Kyingaru TypTTa caTpra MyaJUIMQHUHT TYJIMK KCMUHU Ba JIABO3UMU €3UJIa/IY;

- Mya/lsInGHUHT UM30CH.

WRITING BUSINESS LETTERS AND MEMOS

Writing business memos | W

When you write in business, you are addressing busy people who want to see
quickly why you are writing and how should respond to you. A wordy or a
memo with grammatical errors may prevent you from getting what you want,
either because the reader cannot understand your wish or because you present

yourself poorly.

In all business writing, follow these general guidelines:
. State your purpose right at the start.
. Be straightforward, clear, concise, objective, and courteous.
. Observe conventions of grammar and usage, which make your writing clear
and impress your reader with your care.

The formats of business letters and memos are fairly standardized and are thus
expected by your correspondents.

L J
4 Pacm. “EtoB(English to Business)” nactypu 2-Kajam oliHacu

3-kazaM CYHITH 60CKHY/la UarpaMma Ba 6011Ka TeHAeHIUSJIApHU TY3UII Ba €3UIII
XaKuJia MabJayMoT 6epunaau. Macanas, Bar graphs, histograms, pie chart, dot plots Ba
6omkasap (5 Pacm).

| Step-3

Analog:

Digital pictures:

5 Pacm. “EtoB(English to Business)” gactypu 3-KajiaMm olHacu

UHTe/IeKTyal MyJIK 00beKTUHUHT XyKyKUH XMMOANaHUII Japa)kacu: Y36eKUCTOH
Pecny6aivkacu UHTesekTyas Mysik AreHTJUIY JJeKTPOH XUC06/1all MalllMHalIapy YYyH
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SpaTUJ/raH AACTyPHUHT PAaCMUW pyHMXaTAaH YTKAa3WJTAHJUTU TYFPUCHLATH TYBOXHOMaA
NeDGU 03678 [1]
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